
 

                       (Note, the side bar is now located at the top of the page. 7/2009)              
                   
                
      
                            
                         

 

                             
A third way to 
select Browse or 
Find ;) 

Also changes 
size of  window 
contents! 

Open side bar 

Select Browse 
or Find 

Slider bar to 
move through 
files quickly. 

Rolodex to scroll 
through files one 
at a time 

FILE 
* Open Recent -main  
* File Options - spell ck   
* Printer Setup 

EDIT ~ Preferences  
* Allow drag and drop  
* Increase size of 

WINDOW ~ Navigate 
between windows 
without closing them 

VIEW 
* Toolbars 
* Zoom in/out 

FORMAT ~ Font, size, 
style (bold, underlined, 
etc.), color for LRs 

RECORDS ~ Sort   
* RC by year, name  
* LR by grade, name


